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Notices (1) 

 Browser: IE7.0 , Google Chrome, Firefox 
 
 Files Format: PDF file 

 

 Upload files: 2 PDF files 

Full text  

Abstract 
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Notices (2) 

 Upload items-- Required: 

Cover page  

Title page 

Abstract 

Table of contents  

Body of the text 

References 

Appendix 
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Notices (3) 

 Convert files with 

 Adobe Acrobat Standard/Professional edition 

（Adobe Acrobat Reader can not convert to PDF file.） 

 Convert by 
 Your laptop: See Academic Information Systems → Computer    

and Communication Center Services → Campus software 

 School PC: 

Please head to--- 

 Main Library  

 Humanities and Social Studies Branch  

 Computer and Communication Center 
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1. Convert Format 

1-1 Embed all fonts 

1-2 Convert to PDF format 

1-3 Add watermark 

1-4 Extract abstract 

1-5 Security settings 
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1-1 Embed All Fonts 

 To prevent simplified Chinese characters or 

special symbols from missing after converting 

the file format, please make sure to perform 

this step. 

 Please open the full text then process. 
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Open Word, then click 
          → File 
          → Print 
     → Adobe PDF from“Printer ”list 
     → Printer Properties  (cont. on next slide) 
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then click Edit → Fonts to make sure all fonts are embedded.  
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Confirm Again:   

Open Word, then click → Acrobat  tab 

          → Preferences  
          → Advanced Settings (cont. on next slide) 
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then click → Fonts  
        → Make sure Embed all fonts is checked. 
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   Open Word, then click → Print → Adobe PDF 
 

1-2 Convert into PDF file 
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1-3 Add watermark 

 Download : from library website 

 

 

 

 

 

 Add：using Adobe Acrobat 
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User Guide 
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1-3 Add Watermark (cont.) 

Go to library website, then click  Digital Dissertations 
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1-3 Add Watermark (cont.) 

Download Water mark 
 

(Do not change image size) 

User Guide 

NTHU Water mark 



1-3 Add Watermark (cont.) 
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Open Adobe Acrobat, then click  View → Tools→ Pages 
 



1-3 Add Watermark (cont.) 
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  then click  Watermark → Add Watermark 



 

1-3 Add Watermark (cont.) 
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Watermark 
added 

1-3 Add Watermark (cont.) 
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1-4 Extract Abstract 
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1-4 Extract Abstract (cont.) 
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1-5 Security Settings  
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1-5 Security Settings (cont.) 
25 



1-5 Security Settings (cont.) 
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1-5 Security Settings (cont.) 
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Notices  

 In order to make sure security settings were 
successful, please open the PDF file again 
after you save. 

 

 If unsuccessful, please call for help. 
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2. Upload 

2-1 Sign in 

2-2 Fill in personal information 

2-3 Copyright authorization 

2-4 Upload PDF file 

2-5 Fill in T/D information 

2-6 Save  

2-7 Print out authorization letters 
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2-1 Sign in 
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2-1 Sign in (cont.) 
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2-2 Fill in personal information 
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ARC No.  

Main Title: English title 

Other Title: Chinese title 

Add 
fields 

Unfinished finished 



2-3  Copyright authorization 
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2-3  Copyright authorization (cont.) 
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Authorize the copyright of ETD to NTHU 

Able to be searched 
by others 

Choose a release date 



2-3  Copyright authorization (cont.) 
36 

If Agree, please choose 
“license fee paid to” and “release date” 

If Agree, please choose  
release date 
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2-3  Copyright authorization (cont.) 
37 

 The result list of copyright authorization  
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2-4 Upload PDF Files 
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Please copy the year 
showed on the system  

2-5 Fill in T/D information 
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2-6 Save  

 

Unfinished finished 
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If cannot save, please check: 
   

(1)upload files  and numbers 
(2)all required fields are completed 

(1)If you have not finished  all fields,  
please choose “unfinished” &“save”. 
Then you can login the system until completion. 
 
(2)If you have completed all fields,  
please choose “finished” &“save”. 
Then you cannot login the system anymore. 
 



License your T/D to the following organizations:  

41 

2-7 Print out authorization letters 

Licensee Format Agree/Disagree 

NTHU LIB 
ETD Agree (Required) 

PTD Agree (Required)  

NCL ETD Optional 

AIRITI ETD Optional 

ETD=Electronic Thesis/Dissertation  

PTD=Printed Thesis/Dissertation 
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2-7 Print out authorization letters 

Click BACK to 

continue print 

authorization 

certificate 

 1 copy 

ETD  

for binding  

 

 

2 copies 

ETD 

 for binding and 

handing in 

2 copies 

ETD  and PTD  

for binding 

ETD=Electronic Thesis/Dissertation  

PTD=Printed Thesis/Dissertation 



43 

43 

2-7 Print out authorization letters 
        ---NTHU ETD & PTD 

Please Sign Here 

in Blue Ink 
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2-7 Print out authorization letters 
        ---NCL ETD 

Please Sign Here 

in Blue Ink 



45 

45 

2-7 Print out authorization letters 
        ---Airiti ETD 

Please Sign Here 

in Blue Ink 
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3-1 Check progress 

 Login your account, click “Check Progress” 
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三、查詢審核進度 2/2 
48 

2 working days 

required 



3-2 Notification: Not Approved 
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NTHU Thesis/Dissertation Information and ETD Notification 
 
            【Not Approved】       104年6月26日 
 
Name of Author: XXX 
Title: XXX 
Department:XXX 
 
Dear student, 
  We have concerns about your thesis information and the ETD(Electronic 
Thesis/Dissertation) you uploaded. This email is to inform you that there are some errors in 
your given thesis information, please modify the following part. 
 
 
備註：請附上中文摘要，謝謝。 
Please add Chinese abstract, thank you. 
 
Notes: 
In case of delaying your graduation date, please modify the above part as soon as possible.  
If you have any questions, please contact us. 
 
Pai-Hsueh Yang, ext 42239 
Yeh, Pi-Chen, ext 42244 
Chen, Yu-Fen, ext 42232 
 
Yours faithfully, 
National Tsing Hua University Library 

Email Subject 

Need modify 



NTHU Thesis/Dissertation Information and ETD Notification 
 
            【Approved】       104年6月26日 
 
Name of Author: XXX 
Title: XXX 
Department:XXX 
 
Dear student, 
Congratulations! You have successfully uploaded your electronic thesis/dissertation. In order to complete 
the graduation process, please bring the following documents with you to the library circulation. 
1. A copy of this notification email. 
2. The hard copy of your thesis/dissertation. 
3. The original copy of the authorization. 
 
P.S. 
1. Please confirm all the Chinese and English titles are consistent in the thesis/dissertation. 
2. If there is any correction in your recommendation or certificate, your adviser’s signature is required. 
 
yours faithfully, 
National Tsing Hua University Library 
 
Release options: 
National Tsing Hua University and University System of Taiwan ■ 立即公開 immediately open to 
public 
Worldwide Access ■ 立即公開 immediately open to public 
  
■I authorize to submit the ETD(Electronic Thesis/Dissertation) to National Central Library. 

3-2 Notification:  Approved 
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Email Subject 

Must bring to the Library 
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4. Submit T/D--notices 

 Binding: Soft copy / Hard copy (Optional)  

 Authorization letters: signed in Blue ink 

 Translate your T/D title in Chinese (Other Title) 

 Account Blocked: please contact  

    campus extension 42995 
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4 Submit T/D--notices 

   Download Today’s Workshop PPT ： 

    Library websiteHot links: Digital Dissertation 

    User Guide 
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User Guide 
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Congratulations 



Contact US 

  Information Desk (Main Library)  

     -Campus extension : 42995 

  Library Website： http://www.lib.nthu.edu.tw 

  E-mail：ref@my.nthu.edu.tw 

  Facebook ：http://www.facebook.com/NTHULIB 
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